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SUBMIT BUILDING PERMIT 
APPLICATION, PLANS, 

SURVEYS, SPECIFICATIONS, 
ETC. (2 SETS) TO BUILDING 

DIVISION & PAY PLAN REVIEW 
FEE

APPLICATION & PLANS ARE 
DISTRIBUTED BY THE PERMIT 

TECHNICIAN TO THE 
FOLLOWING AREAS FOR   

REVIEW

BEGIN CONSTRUCTION

APPLICATION IS 
ASSIGNED A 

PERMIT NUMBER

PLANNING & ZONING
DIVISION 

ENGINEERING
DIVISION 

FIRE MARSHAL
(IF APPLICABLE)

APPROVED?

REVIEW BY 
BUILDING PLANS EXAMINER

APPROVED?
FINAL TABULATION OF 

REQUIRED FEES

ADDITIONAL 
INFORMATION 
PROVIDED BY 

APPLICANT

APPLICANT IS NOTIFIED 
PERMIT IS APPROVED AND 
AVAILABLE FOR PICK-UP

PERMIT ISSUANCE

AVERAGE REVIEW TIME:
RESIDENTIAL: 10 WORK DAYS

NON-RESIDENTIAL: 20 WORK DAYS

WE RECOMMEND REFERRING 
TO THE "INFORMATIONAL 

GUIDE TO PERMITTING" FOR 
SUBMITTAL REQUIREMENTS


